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September 13, 2016

Windsor Minor Hockey Association

Police Vulnerable Sector Check Instructions
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Sept.13,2016                                 This information is for residents of Windsor only
All WMHA Volunteers must submit to a Police Vulnerable Sector Check(PVSC)
Please follow these steps:

1. Print and complete the Police Vulnerable Sector Check  form available on the WMHA website.
THE * AGENCY REQUEST  FORM * ON WEBSITE  MUST BE SIGNED BY THE  EXECUTIVE V.P BEFORE SUBMITTING APPLICATION TO WINDSOR POLICE DEPARTMENT
E-mail your Name, Address and D.O.B. to the Executive V.P. The Agency Request Form will be sent                    back to you completed and signed, to accompany your application;
2. Bring all (3) completed forms to Information Services located in the lobby of  Windsor Police Headquarters located at 150 Goyeau Street. Counter Service hours 8:00am-4:00pm, Mon through Fri.;

3. You will need to produce (2) pieces of valid government issued identification, (1) showing current Windsor address. The fee is $25.00;
4. The Police Service will issue you a receipt showing payment for your Police Check. Submit receipt to the Executive V.P. You may e-mail; a picture or scanned copy of the receipt;
5.  The Police Vulnerable Sector Check will be mailed out to your Windsor address;
6. As per RCMP CPIC policy you may be contacted for verification through fingerprint submission. Electronic submission of fingerprints are taken at WPD. Contact 519-255-6700 ext 4129 for an appointment. The fee is $45.00. Bring (2)  pieces of valid government issued identification;
7. If fingerprint submission is required submit receipt to the Executive V.P. ;
8. You must submit your original Vulnerable Sector Check in a sealed envelope. Email submission or copies are not accepted. Mail or deliver to(you may leave in mailbox):  W.M.H.A. Volunteer Information   2643 Askin Ave, Windsor Ont., N9E-3H8.  Record Checks are confidential;
9.  The WMHA will reimburse your fees upon receiving your Original Record Check and accompanying receipts. Additional fees for not following instructions will not be paid. Receipts are to be submitted within 60 days of the date stamped on your Record Check. Refunds may not be processed after the 60 day period.
For addition information you may visit:
http://www.police.windsor.on.ca/services/info-requests/Pages/default.aspx
Rick Parè
Executive Vice President WMHA
www.wmha.net
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